
Your Guide to 
Athletics Ireland 
Permitted Events 

System



Email notification to let you know that the Permit 
Application has been received

Apply for a permit 
HERE 

A draft event will be created for you in the AI system 
using the information provided from the Permit 

Application.

Connect a valid 
Stripe account for 

the event. 

As soon as the Permit Application has been sent to the County Board and approved, the event 
is live and open for bookings via the Athletics Ireland online registration platform.

Permit Application Process.
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The online permit application process 
includes a simple form with basic 
information about the event.

Permit Process.



As part of the permit application, the 
next step allows the applicant to support 
the draft event that is set up in the 
system prior to County approval.

Permit Process.



The Board of Athletics Ireland has established 
the requirement for all non-AAI members 
participating in permitted Athletics Ireland 
recreational events to purchase a €2 one day 
licence (ODL). 

One Day Licence.



One Day Licence.

Validation takes place automatically during the event registration for each 
participant. Validated members of Athletics Ireland or Athletics Northern Ireland 
will not be levied with the €2 ODL when registering for an event. 



One Day Licence.

The ODL is a mandatory additional purchase for 
non validated members, placing more value on 
being a club member.



€31.45 €29.45 €29.58

One Day Licence.

New Model

Mary Mrphy
Non-AI Member

6.5% fee + €2 ODL

New Model

John Smith 
AI Member

6.5% fee

Old Model

John Smith & Mary Murphy

7% fee

€27.65
Entry Fee



Upcoming Developments.
The Individual 
Power of Ten

With the integration of timing 
partners, validated members will 
soon be able to track all their 
times/performances in their 
Manage My Membership section 
of their AI account.



Pricing Structure.

Tickets priced at 
Greater than €14

Using the AI system is an easy and cost 
effective way to manage registration and 
e-commerce transactions.

Tickets priced at 
€14 or less.

Standard Rate
Eventmaster Fee of 5% 
(including taxes/VAT)

 + 2% Merchant Banking 
Charges.

Fixed booking charge of €1
 (incl. Banking Charge).

Please note that in the situation where an order 
is cancelled and refunded the ticket price will be 
refunded but the fees on the transactions will 
be retained and not refunded.AI Preferential Rate

Eventmaster Fee of 4.5% 
(including taxes/VAT)

 + 2% Merchant Banking 
Charges.



As an Athletics Ireland Event Organiser, you have 
access to extensive real time reporting that can be 
read and downloaded anywhere, anytime.

This includes an easy to use organiser dashboard 
and event summary main page.

Reporting.



Get in Touch.

Unit 27, Tait Business 
Centre, 
Dominic Street,
Limerick 
Ireland 
V94YN60

Call: 085888013

Email: athletics@eventmaster.ie

Visit: www.eventmaster.ie


